Dulles SHRM Resume Submission Form

Person Submitting Ad:      
Contact Info:      
SHRM Number:      *
*If you are not a SHRM Member and/or do not provide a SHRM number – You will be contacted for payment of this ad prior to posting. 

Resumes should be submitted without graphics, lines, or boxes. Your resume will be posted in a font suitable to the site (ARIAL is the standard). A sample resume is listed below for your review. If submitted in another format, the post may be rejected. 
When you have completed the submission form, please email to Keli Winter at mrskeliwinter@yahoo.com. 
Information provided below will be visible to all on our website. 

John A. Smith
123 Main Street
Reston, VA 20191

E-mail:
johnsmith@johnsmith.com
Phone:
703-703-7033

Objective                              
To obtain a position in Human Resource. 
Education                             
ABC School
B.B.A. Management, Human Resource Concentration, December 2004
Minor in Human Resource Development

Work Experience                
ABC Company, April 2001-Present
124 Main Street, Reston, VA 20191
Bank Operations Associate/ Teller- December 2006-Present
Loan Operations Associate- August 2005 to December 2006
•              Responsible for compliance of new and old loans
•              Analyzed and tracked insurance and financial information
•              Served as liaison between loan officers and customers ensuring quality customer service
•              Assisted in a bank merger

Activities and Honors        
ABC SHRM, September 2006- Present
Big Brothers/ Big Sisters Board of Directors, July 2004- August 2005
Employee of the Month for The ABC Bank, April 2002, February 2003

